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ST DOMINIC’S CATHOLIC COLLEGE
The Principal

St Dominic’s College

P O Box 21-123

Henderson

AUCKLAND

From:

I am returning completed Confidential Referees’ Form to the Principal for the St Dominic’s College Board of Trustees on behalf of the following applicant:

The information given is evaluative and having regard for Section 29 (1) (b) (ii) of the Privacy Act 1993 I wish to have the information and my name remain confidential to those persons involved with the Recruitment and Selection process of the St Dominic’s College Board of Trustees.

(Signature)


Date:


As a nominated referee you are invited to complete this report on the following applicant.

YOUR REPORT IS CONFIDENTIAL TO THOSE INVOLVED IN THE SELECTION PROCEDURES.

Please return this report to the Board of Trustees in the stamped, addressed envelope provided by the applicant.

	THESE DETAILS SHOULD BE COMPLETED BY THE APPLICANT

Referee’s Report on:


Application for the position of:


Date advertised:


Closing date for referee’s reports:


Address for referee’s report:
The Secretary


Board of Trustees


St Dominic’s College


P O Box 21-123


Henderson


AUCKLAND 8

Name of Referee:


Address:


Contact Telephone Number:


Referee’s occupation and

Position held:





NOTE TO APPLICANTS:  Please forward a copy of this form to each of your nominated referees at the time you send your application form to the appointing board.

SECTION A:

If for some reason you find it impossible to act as referee you are free to complete only the statement below:

I am unable / do not wish to submit a referee’s report on behalf of:


Signed:


Date:


SECTION B:

While it is not essential to complete every section, you will appreciate that as full a report as possible is likely to be most use to this Board of Trustees.  Notes for your guidance are outlined below.

In the spaces provided, please comment on the strengths, weaknesses and experiences you have knowledge of in the applicant’s professional life.  If there is not enough space available, please attach additional sheets.

	1)
	Please grade the following attributes and comment where appropriate 

1 is superior, 3 is satisfactory, 5 is inadequate
	

	
	Administrative ability

Comment

	

	
	Organising ability

Comment


	

	
	Personal standards of professional conduct

Comment


	

	
	Ability and willingness to keep up-to-date with professional developments

Comment


	

	
	Ability to earn and retain the respect of colleagues

Comment

	

	
	Teaching ability

Comment


	

	
	Ability to earn and retain the respect of students

Comment


	

	
	Ability to handle the problems of students

Comment


	

	
	Ability to handle the problems of staff

Comment

	

	
	Performance in assisting junior members of staff

Comment


	

	
	Ability to delegate duties and gain the co-operation of other staff in joint plans

Comment


	

	
	Physical fitness for the position

Comment


	

	
	Ability to motivate and work with staff members
Comment


	

	
	Ability to plan activities

Comment


	

	
	Effectiveness in resource management

Comment


	

	
	Emotional fitness for the position

Comment


	


	2)
	Association

For how long and under what circumstances have you known the applicant?




	3)
	What opportunity have you had to observe the applicant’s professional work?




	4)
	Personal Qualities

These may include:  values, integrity, loyalty, temperament, acceptance of criticism, sense of humour, initiative, industry, ability to handle pressure, reliability, decisiveness, presence and presentation, social conduct, and health.




	5)
	Relationships with community – comments may include the applicant’s standing in the community, outside interests, and involvement in community life.

Classroom teaching and allied skills – ability to vary teaching strategies, competency and ability, preparation, ability to plan vigorous learning programmes, ability to handle classroom problems, control, marking, relationships to colleagues working in the same curriculum, planning, administration of resources, verbal skills, motivational skills, capacity to stretch bright pupils, empathy with Maori students and their learning needs.





	6)
	Educational Leadership

e.g., involvement in curriculum, assessment and other educational issues, ability to implement, supervise and evaluate programmes, support for staff development, ability to supervise and appraise, evaluate new techniques and willingness to translate new methods into the classroom.




	7)
	Administrative Skills

e.g., organizing and planning abilities, knowledge of management systems, resources management, policy development, standards of documentation.




	8)
	Inter-Personal Skills

e.g., relationships, communication, listening skills, sensitivity, guidance and counseling skills, ability to handle problems and resolve conflicts, flexibility, fairness.

Students

Colleagues

Parents/Caregivers




	9)
	Personal Leadership

e.g., leadership style, consultation, delegation, commitment to school’s mission, vision, innovation, ability to motivate and earn respect, setting tone and discipline standards in school, profile around school, public speaking ability.




SECTION C

Please list the applicants 5 most significant strengths for this position.

1.


2.


3.


4.


5.


SECTION D

TO BE COMPLETED ONLY BY A REFEREE WHO IS ABLE TO COMMENT IN A PROFESSIONAL CAPACITY ON THE APPLICANT’S PROFESSIONAL COMPETENCE AND POTENTIAL


Would you please comment on the applicant’s potential and assess his/her ability to cope with the professional responsibilities of the position applied for, emphasizing both strengths and weaknesses.


(Please feel free to attach additional sheets if required)

_____________________________________________________________________________________________________________________________________________________________________________
SUMMARY INDICATOR

Were you in our place would you appoint the applicant to the position?  (Please circle the appropriate response).

No
Probably Not
Possibly
Yes with some reservation
Yes without reservation

Signed by referee:


Date:


The St Dominic’s College Board of Trustees is appreciative of your time and effort in completing this report.
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